
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEA VE BLANK(NARA use only) 

(See Instructions on reverse) JOB NUMBER ~ /0Nl'- r:;{J) =t I-
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) IDATE RECEIVED q/~cJ/1WASHINGTON, DC 20408 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

lDepartment of Homeland Secunty 

2 MAJOR SUBDIVISION 
Office of Operations Coordmation 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE PATE 
IAR~IS~ATES 

Mrchael Page ~O2-357-7626 llC~~ 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m the matters pertammg to the disposmon of ItS records and that the 
records proposed for disposal attached 2 page(s) are not needed for the bus mess of this agency or will not be needed after the 
retention penods specified. and that written concurrence from the General Accountmg Office, under the provisions of TItle 8 of the 
GAO Manuel for GUIdance of Federal Agencies, 

C8J ISnot required D ISattached-as n has been reauested 
DATE I SIGNATURE OF AGENCY ~S :)(f ',\ VF I TITLE 
9-16-2011 MarkL Peasley ~ ~ A- -I Assistant Director. Records Pubhcations and Mall Mgmt 

7. 8 DESCRIPTION OF ITEM AND PR(JPOSED DISPOSITION 9 GRSOR 10 ACTION 
ITEM SUPERSEDED TAKEN 
NO JOB CIT A TION (NARA USE 

ONLY) 
See attached for N 1-~63-68-923 

System schedule for Natronal Operations Center (NOC) Senior Watch Officer 
(SWO)/Tracker Logs 

Inputs and Outputs covered by GRS 20 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

36 CFR 1228 



U.S. Department of Homeland Security 

Headquarters Systems Schedules 

Operations Coordination, Office of 

National Operations Center (NOC) Senior Watch Officer (SWO)lTracker Logs 

6 use Section 121 (d) of the Homeland Secunty Act of 2002 requires the Department of Homeland Secunty to 

access, receive, and analyze law enforcement information, intelligence information, and other information from 

agencies of the Federal government, State and local government agencies (including law enforcement agencies), 
and pnvate sector entities, and to Integrate such Information In order to 

a) Identify and assess the nature and scope of terrorist threats to the homeland 

b) Detect and Identify threats of terronsm against the homeland 

c) Understand such threats In light of actual and potential vulnerabilities of the homeland 

The HSe Katrina Report further directed to DHS the mission to establish a "National Information and Knowledge 

Management System and a National Reporting System" The NOe IS the primary national-level hub for domestic 

situational awareness, common operational picture, Information fusion, information sharing, commurucatrons, and 

coordination pertaining to the prevention of terrorist attacks and domestic incident management The NOe IS the 

pnmary conduit for the White House Situation Room and the DHS Leadership for domestic situational awareness 

land depending on nexus some international Items are reported as well The NOe facilitates information shanng and 

operational coordination With other Federal, State, local, tnbal, and pnvate sector operation centers 

Purpose of the System The SWOfTracker logs maintain summanes, source documents, and files for all events, 
mordents, and/or case files the NOe monitors or provides support to The SWOlTracker logs perform this function for 
the Senior Watch Officer (SWO) and Assistant Senior Watch Officer (ASWO) while working closely With the DHS 

Secretary's Intelligence Analyst, Infrastructure AnalYSIS (IA) Analyst, DHS Secretary's Bnefing Staff, Law 

Enforcement (LE) agency representatives, and other watch standers 

All disposition Instructions are media neutral, they apply regardless of the media or format of the records 

.Jr 

Item Description DIsposition Superseded Authority 
Master File/Data 
~II\lO I og.. 'FEMPORARY Cut off at Ihe Nl-563-08-023 «".~ 
EleetroFile files tAat FA91F1ta1Flreal tll+li) 
sltuatloFial a'....areAess, aFl9 geGl,lFFleFltsall, 
II Iteiligel Ice threats aFie real worle IFieleeFitsOF 
evellts being mOFiltoree ey tAe NOG 

eAe! 9f tA9 saleFl9ar year IFl 
wAleA ease/eveFlt sles99' 
Destrey :W years alter butOtf, or. 
wAeFl sl,l~erSEl98d, obsolete, or 
A9 leFl5l9r F1gege9fer the· 
cOFieuet af a5leFley e~sIAess, 

Item 1 ~~~~~ ~~ \) 

~,~) .~\tJPi ~ l~

r-' ~~ <A."sv~';f \cA.Io\f1>'> 
ts-< ~ 

yfl , 
wAleAever IS later 

Incident Tracking Index (Master Tracker Log) 
Logs, summanes, source documents, and files 
for all events, mordents, and/or case files the 
NOe rnorutors or provides support for 

,~

~\~\~' 
a PAase Twe er Phase Three E"eFlts 

/\ PAase 2 EveFlt IS 
1 AR eveRt FAeetlFl51aAY ef tAe feur 
eFlterla a~tllFlee IFIIlamelaFie Seeuflty 

PERMANeNT Cl,lt etf at the eFld 
of the baleFldar year IFl'....h,Gh 
case/eve Fit elasee TFaFlsfer 10 
tAe ~jatI9F1alArsAlves e years 
alter Gl,ltetf 

Nl-S63-08-023 . ~~f' ~ I~ 

Item 2a tf-:. ~ L~ - ~vY'
ffi'~f

'C}Y\ ~~j;)~ 'S-J ~\\ 

\f'Y ~ \'vJ :\ 
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- -
PreslseRtlal Dlrcstl'Je 5 (FI~Wg 5)-

Z- Mati Iliade evellts alld Ilaturat 
ctrsasters7"t)RcFRIGal,Biological,-
radlolo~IGal, Rl,lsiear, e~plosl"e, aAd.. 
cyeer e'JeRts, !loods, fj~es, and 
tsunamis, aRs etRer eueRts causing 
loss of life aRs lar~e scale 
euaeuatloRS (hlwly Icaelmg to a 
~ eSldelltlal Dlreetlve DeclsloR) anel 
requiring slgfllfieaflt FeEieral 
Iflvolvemcnt 

3 All eueflt slgfllfieently IFAl'lastmg 
tRe U a cntlcal Inlrastn Ictllre and 
industrial aeelEieRts oGGl,lrFlngIn 
dellsely populated al cas 

4 A credible th~eat With 
posslblclaetual terroFist ROl(l,lSanel 
U S ROFAelanEiseGl,lnty lI:l=Iplicatlons 

5~A Natloflal 8eGl:JFltySl'leslal EveAt 
wRose I'lubhc safety, threa~ 
comple~ltYi or other attnblltes reqilire 
extORsive Federal IRforFAatlon 
shaFlng, Interagensy Sl,ll'll'lort, and 
inCident FAanageFAcnt I'lrcl'larcEiness-

~ 
1 AR event so satastrC>pAIe-tflat-tAe 
Federal Government must-assume 
the highest level of operational 
poshmng and activity 

2 A EieFlgestleeveRt VlltR a eeRfirmed 
t~ 

Date al'lan 2005 presem 
Voll,lFAe of aaFAl'lle Case Fllo (Fll,lrncano-
Katnna) about 350 MB 
Annl,lal AGsl,lFAl,llatlon l,JnkRGwn 
Year ef First Traflsfer to tRe National AreRlves 
~ 

b All other events TEMPORARY Cut off at the N1-563-08-023 
end of the calendar year 
which case/event closed 

In Item 2b 

Destroy 5 years after cutoff, or 
when superseded, obsolete, or 
no longer needed for the 
conduct of agency business. 
whichever IS later 
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